
DISCUSSING EDUCATION POLICY:
TIPS FOR TEACHERS

PREPARE:

· Know the issue 

· Be ready to present your points succinctly. (30 seconds, 1 minute, 3 minutes)

· Know the opposition’s points and be able to counter them.

· Maintain your enthusiasm and sincerity.

· Use a sense of humor and the ability to roll with the punches.

· Know the people you are talking to and their staff. (They can make or break opportunities to speak with their boss.)
DURING THE MEETING:

· Address the person properly.

· Identify yourself immediately at each contact. Have a business card handy.

· Refer to the topic you want to discuss early in the conversation.

· Use your own words.

· Be brief but courteous.

· Establish your own credentials—why are you an expert on this topic?

· If possible give the person something in writing to which they can refer later.

· If something is said off-the-record always respect that and keep it confidential.

· Follow up in writing, making sure to include your contact information.

CAUTIONS:

· Don’t begin your discussion with threatening language or tone:  “As a citizen . . . ”

· Don’t apologize for taking up their time. Just be brief and to the point.

· Don’t be arrogant, condescending, threatening, OR MEEK

· Don’t argue or back someone into a corner.

· Don’t send copies of a form letter, unless you take the time to include a personal note.

IMPORTANT POLICY MAKERS:

School Principal:  ______________________________________________________________

Local school superintendent:  ____________________________________________________

Local School Board or school’s governing body:


Chair:  ________________________________________________________________


Members:  _____________________________________________________________



      _____________________________________________________________


                    _____________________________________________________________

Local officials with policy decision responsibilities:


______________________________________________________________________


______________________________________________________________________

    
______________________________________________________________________

Chief state school officer (and how he/she becomes that person): 


______________________________________________________________________

State Board of Education (and how they become members):


Chair:  _________________________________________________________________


Members:   _____________________________________________________________



       _____________________________________________________________



       _____________________________________________________________

State Legislative Representatives:


______________________________________________________________________


______________________________________________________________________

U.S. Congressional representatives:


Senate:  _______________________________________________________________


House of Representatives: ________________________________________________

(To locate your officials and their contact information, visit http://www.usa.gov/Contact/Elected.shtml )

Think of one issue of critical importance to you right now:

Who would be your contact?

What would be your talking points?







