
Pre-requisites 
1. Create an account 

2. Complete Registration Agreement. 

3. Pay $75 registration fee. 

 

Signing up for a payment plan - First Time Certification 
1. If you don’t already have a certificate area selected, click “Browse” under Certifications in the left-hand 

navigation menu. Once you’ve located the certification area you'd like to pursue, click “Save to my 

home” (This will bring you back to the homepage.). Skip this step, if you’ve already selected a 

certification area. 

a.  

2. Under the “Your Component Selections” section, click the name of the component you would like to 

pursue and purchase this cycle using a payment plan. 

a.  

3. Sign the attestation (you’ll need to scroll down) and agree to the terms. 



Top of attestation. 

4.   
   Bottom of Attestation 

 

 

5. Verify your contact information verification details and select if you need test accommodations. 

https://www.nbpts.org/wp-content/uploads/2021/06/ADA-Form-and-Instructions_final-1.pdf


 

6. You are now ready to pay! Click the “Checkout” button below. 

7.  
 

8. To use Payment Plan, select “Pay in 6 Monthly Installments.” 

9.  
10. After you’ve selected your payment schedule, signed the payment plan confirmation, agreed to 

the terms and conditions, click “Enter Payment Details.” 
 



11.  
12. Provide your billing address and card information, click “Pay”.  

13.  

14. After the payment authorization screen loads, click “Continue”. 



15.  

16. Do not refresh the screen while the payment confirmation loads. Your purchase is now 

complete. 

                 
 

Beginning November 15, 2022, you will see a temporary pre-authorization $1 charge from your credit card 

company. This charge will be credited back to your account automatically. 

 

You will need to repeat these steps for each component and should only purchase the components you plan to 

complete during the current assessment cycle. 

 

You can view important dates and deadlines here. 

https://www.nbpts.org/certification/candidate-center/
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